Ithaca College Solicitation Policy

The Basics of Holding a Raffle

Rules governing the holding of raffles are set by New York State.  Ithaca College only issues solicitation permits allowing raffle sales or drawings sponsored by a college department, official athletic team, or registered student organization.  
Things to Know:
1. Who is required to fill out a Raffle Permit with the Office of Student Engagement?

· Any “On-Campus Organization” as stated in the Ithaca College Solicitation and Advertising Policy who is conducting a raffle.
2. When is an organization required to get a license from the New York State Racing and Wagering Board when conducting a Raffle.

· If proceeds from a single raffle are more than $5000 and total proceeds for the calendar year are more than $20,000 (January-December).
3. Who is permitted to sell raffle tickets?

· Members of the on-campus organization approved to conduct a raffle by the Office of Student Engagement.  

· Note:  It is unlawful for persons under 18 years of age to sell or purchase raffle tickets.

4. What types of prizes may be awarded in a raffle?

· No alcoholic beverages shall be offered as prizes in a raffle.  Also, no prize consisting of real estate, bonds, shares of stock etc. may be offered as prizes in a raffle.

5. Are “50/50” or “split-pot” raffles legal?

· Yes.

6. Where must the raffle drawing be held and where can raffle tickets be sold?

· The organization is required to conduct the raffle drawing on the premises of where it is approved to conduct games of chance.

· The sale of raffle tickets must be in compliance with Ithaca College solicitation policies.  Solicitation and/or advertising may be conducted only in approved areas on campus (see the Office of Student Engagement to reserve a table in these locations).  Door-to-door solicitation or advertising is strictly prohibited.

7. How far in advance from the date of the raffle drawing may an organization sell raffle tickets?

· Raffle tickets may not be sold more than 180 days prior to the raffle drawing.

8. Are organizations required to have certain information printed on raffle tickets?

· Raffle tickets, with the exception of the two-part “admission-style” tickets utilized in the game commonly known as a “50/50 raffle” shall reflect the following:

· Name and of the authorized organization

· The location(s), date(s) and time(s) of the drawing(s)

· The consecutively printed serial number of the ticket

· The price of the ticket

· A list of the prizes offered

· The statement: “Ticket holders need not be present to win.”

· Each ticket stub or receipt shall reflect the name address and telephone number of the ticket purchaser and the consecutively printed serial number of the ticket.

Things You Must Do to Hold a Raffle (in order):
· Fill out an Ithaca College “Raffle Permit”, available from the Office of Student Engagement (325 Egbert Hall).  
· Submit this completed form to the office at least two weeks prior to the start of raffle ticket sales.
· When notified, return to the Office of Student Engagement to pick up a copy of your permit.  
*Note:  Where forms refer to “Head of the Organization” or “President/Officer in Charge”, the Advisor or Coach is to fill in their information.

Revised 6/26/13

Permit # (RP xxx)

RAFFLE PERMIT
Ithaca College
Sponsoring Organization: 


Contact Person: 

Telephone Number: 

Local Address: 


E-Mail Address: 


Date of Request:

Dates Raffle tickets will be sold:  Begin Date:
  End Date:


Date, Time, and Location of Raffle Drawing: 



Please List Prizes to be Awarded:


Advisor/Instructor Name: 
  Advisor/Instructor Signature: 

N.Y.S. Identification Number:

***Please attach copies of all approval forms from the New York State Racing and Wagering Board 

(This only needs to be completed if the amount made on the raffle is expected to be over $5,000).
I have read the Ithaca College Solicitation and Advertising Policy and promise to abide by the regulations existing as of this date.  Failure to abide by this Policy is a direct violation of the Ithaca College Student Conduct Code and is subject to judicial action.
I understand that acceptance of this agreement by Ithaca College in no way lends to the College's endorsement to the product, idea, or program in question.

Signature:_____________________________________________ Date: 



(Applicant)
**You MUST bring this permit with you when requesting an Extension on the existing date(s)/time(s) of this permit.  There will be a $5.00 replacement fee for ALL lost permits.

For Campus Center & Event Services Office Use Only

APPROVED (  DISAPPROVED (        INITIALS 
______  DATE___________________

COMMENTS 



06/26/13
White – Organization
Yellow – Campus Center & Event Services
Pink – Student Affairs & Campus Life


